
 

 

 
Gondia Education Society’s 

 J. M. PATEL ARTS, COMMERCE & SCIENCE COLLEGE 
BHANDARA  

                                             

                                                REPORT 

One-Day Administrative Training Programme (ATP) 
on  

“Soft Skills Development and Office Administration” 

“सर्वांगीण कौशल्य वर्कवस  :  प्रभवर्ी प्रशवसनवचव मंत्र” 
organized by the  

Internal Quality Assurance Cell  
for Non Teaching & Supportive Staff 

 

  Date: Tuesday, 12th January 2021 

 One-day Administrative Training Programme (ATP) on the Topic “Soft Skills 

Development and Office Administration” for Non Teaching & Supportive Staff was 

organized by the IQAC of the College on Tuesday, 12th January 2021. 

 Prof. Sumant Deshpande, Associate Professor & Head, Department of  Marathi, 

J. M. Patel Arts, Commerce and Science College, Bhandara, was the Resource Person 

for the Training Programme. Principal Dr. Vikas Dhomne presided over the ATP.  

Dr. Vikas Dhomne, Principal of the College, in his inaugural address 

appreciated the role of Non-Teaching and supportive staff in the success of College in 

Academic and Extra Curricular achievements of the college. He also appraised the 

participants about the importance of the soft skills among the staff. 

The Resource Person Prof. Sumant Deshpande, in his talk discussed how soft 

skills can help in tackling different difficult situations. A cheerful and enthusiastic 

individual with good body language and good dress sense leaves a positive impression 

on the students and guardians, said Prof. Deshpande in his address. 

Dr. S. W. Dafare, the Convener of the programme, delivered the concept note 

and introduced the Resource Person and also compered the programme.  

IQAC Co-ordinator, Dr. Karthik Panicker proposed vote of thanks. Dr. Romi 

Bisht, Dr. Sunil Zanje and members of the IQAC took efforts for the success of the 

programme.  

41 Non-Teaching and Supportive Staff of the college participated in the 

Administrative Training Programme. E-certificates were issued to the participants.  

 



 

 

 

 

 

 

   

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    SNAPSHOTS OF THE EVENT 
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    Gondia Education Society’s 

   J.M.PATEL ARTS, COMMERCE & SCIENCE COLLEGE, BHANDARA 
♦ Re-accredited ‘B’ Grade by NAAC ♦ Awarded the Status of ‘College with Potential for Excellence’ by UGC (Phase II)  

♦ Recognized as ‘Centre for Higher Learning and Research’ by R.T.M. Nagpur University, Nagpur ♦ Awarded Star College Scheme by DBT, GOI 
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ONE DAY ADMINISTRATIVE TRAINING PROGRAMME (ATP) FOR  

NON-TEACHING STAFF & SUPPORTIVE STAFF  

 

TUESDAY, 12 JANUARY 2021 

Organised by 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 
J.M.PATEL COLLEGE, BHANDARA 
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CHAIRPERSON RESOURCE PERSON 

 

DR. VIKAS DHOMNE 
Principal 

J.M.Patel College, Bhandara 

SHRI. SUMANT DESHPANDE 
Associate Professor  & Head  

Department of Marathi 
J.M.Patel College, Bhandara 

 

DR. SHYAM DAFARE 
Convenor 

Administrative Training Programme 

03.00 P.M. TO 05.00 P.M. 

 



 
 

PROGRAMME SCHEDULE 
Tuesday, 12 January 2021 

 

 

 

 

 

 

 

 

 

 

  We look forward to the Non-Teaching Staff benefitting from the Training Programme 

03.00 p.m. – 03.10 p.m. 
 

Concept Note  
& 

Introduction of Guest 

           Dr. Shyam Dafare 
J.M.Patel College, Bhandara 

 
03.10 p.m. – 03.30 p.m. 

 

 
Welcome Address 

Dr. Vikas Dhomne 
Principal 

J.M.Patel College, Bhandara 

 
03.30 p.m. – 04.45 p.m. 

 
Session  

 

Shri. Sumant Deshpande 
Associate Professor & Head  

Department of Marathi 
J.M.Patel College, Bhandara 

 
04.45 p.m. – 04.50 p.m. 

 
Question – Answer Session 

 

 
Shri. Sumant Deshpande 

 

 
04.50 p.m. – 05.00 p.m. 

 
Vote of Thanks 

Dr.Karthik Panicker 
IQAC Coordinator 

J.M.Patel College, Bhandara 

https://jmpatelcollege.com/ IE-mail: principaljmpc@rediffmail.com I iqacjmpc@gmail.com 

Shri. P.L. Nandagawali I Dr. S.R Sharma I Dr. Pradeep Meshram I Dr. Shyam Dafare I Dr. Umesh Bansod   
Dr. Anand Muley I Dr. Veena Mahajan I Dr. Padmavati Rao I Dr. Aparna Yadav I Dr. Romi Bisht 

DR. KARTHIK PANICKER 
IQAC CO-ORDINATOR 

J.M.Patel College, Bhandara 
 

SHRI. P.L. NANDAGAWALI 
REGISTRAR 

J.M.Patel College, Bhandara 
 

                           ORGANISING COMMITTEE 

              Dr. D.I Shahare          Dr.Vijaya Kannake 

               Dr. Mamta Raut                               Dr. Sunil Zanje 

               Dr. Romi Bisht                                 Dr. Samina Tadavi 

https://jmpatelcollege.com/
mailto:principaljmpc@rediffmail.com
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Gondia Education SocietY' s

J. M. PATEL ARTS, COMMERCE & SCIENCE COLLEGE
BHANDARA - 441904 (M.S.)

o Re-accredited 
,B, Grade by NAAC o College with Potential for Excellence status by UGC

o centre for Hisher Learnins & Research bv R.T.M. Nasour universitv

Tel. (o) 07184- 252364 (R) 25228g Fax : 071g4 -25326gEmail : principaljmpc@ediffrnail.com website : wwwjmpatelcollege'com
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GOOGLE DRIVE LINKS

https : / / forms. ele / vAGevhNxy3 MM svKG
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gr*r&:_
Shri. {. L. Nandagawali
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J. m. hlel Collegp
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Dr. V. P. Dhomne

PrlnqBEdl
J.M.Patel College

Bhandara

Feedback
form link
Google drive
link of filled
feedback
form
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